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Assessment Validation Action Plan
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Qualification (Name and code)

Plan for period:

Unit of competence Activity Follow up &
Timeline

Signed: Date:

Assessment Validation Participation Record
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Qualification (Name and code)

Name of participants Employer/delivery site

Follow up action required Who is responsible Timeline
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Assessment Validation Checklists
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3) Assessment Validation Checklists. This checklist may be used as part of an assessment
validation meeting to evaluate assessment evidence provided to meet particular performance
criteria.

To validate an assessment task or tool (or an assessment plan), complete Part A, B & C

Validation Panel (Names)

Unit(s) of competency Code/s and Name/s:

Elements assessed with this assessment task

Brief description of evidence to be provided to meet performance criteria:
PART A: Principles of Assessment Yes/No Comment/s

Valid

Covers all performance criteria

Covers required skills and knowledge

Covers all eritical aspects of assessment

Covers OH&S requirements
Reliable

Range of statement is correctly interpreted

Resource requirements are met

Fair

Does not measure more than what is required

Allows demonstration of competence at appropriate level
Flexible
Adaptable for diverse groups: disability/cultural diversity

Allows flexibility in delivery and assessment strategies

General comments about the assessment tool (or assessment
plan)
General comments about the assessment tool (or assessment p

PART B: Rules of Evidence Comments

Valid
Is the evidence provided relevant to what is being assessed?
Sufficient

Is the evidence provided sufficient for a judgment of
competence?

What additional evidence is required?
Current

Does the evidence show that the candidate can currently
meet the criteria?
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Authentic

Can you verify the evidence provided is the work of the

candidate?

General comments about the evidence presented:
PART C: Feedbacks and Recommendations

Opportunities to improve:
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Outcome & action required for Action/s Who & When

continuous improvement

Interpretation of competency
Requirements of assessment
Clarity of performance criteria
Key aspects of evidence

Key competencies integration
Assessment Tool

Candidate information
Assessor information
Evidence collection
Recording and reporting
Candidate feedback
Assessment process

Timely

Informative
Fair/Flexible

OH&S compliant
Assessment judgement

Reflects requirement of unit of
competency
Reflects industry standards consistency

Name: Position:

Signed:



